This document contains the DeltaView macro. In order to more easily use it, you will want to move a copy into your Normal.dot file that is your master template. Here is how
1. Most important, you will have to overcome the macro security features of Word so you can run macros. You want the setting that allows you to decide if macros should run.  This varies by version of Word

Word 2003 (and Word 2000)
a. Go to Tools|Macro|Security and set security to Medium
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Continued on next page

Then go to Tools|Macro|Macros and set the third box (Macros in) to show this document and then click on the Organizer button
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Almost done. Highlight the DeltaView on the left and copy it to the right
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Close out.

Next page for Word 2007

Word 2007
Click on the round Windows button [image: image4.png]


 and then on [image: image5.png]) Word Options.



 at the bottom 
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Now you can set it to have notification
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At last you can press [Alt F8] and get to the Organizer shown on the previous page and follow the steps there. [Note – There seems to be no other way to get there besides the key combination]
Look sharp all the time for the following:
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If you see it, you MUST click on Options and “enable content” (allow macros) or it will simply ignore and over-ride your clear instructions in the Trust Center. The default is to kill all macros.
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[Rant – The above 2007 method is hell for a blind person using a reader or even a sighted person who does not have a cheat sheet to get past these counter-intuitive settings]

